
 
 
 
 
 

Property Sublease 
Agreement 

 
This Property Sublease Agreement ("Sublease") is made and effective _________________, by and between  

 
Brave Space, LLC ("Sublandlord") 

 
and 

_________________________________________ ("Lessee") 
 
 

Sublandlord is the lessee of property commonly known and numbered as 
3620 SE Powell Blvd, Ste 102, Portland OR 97202 

 
Property is owned and managed by Liem Do (“Landlord”).  Sublandlord entered a lease contract (Master 
Lease) on May 15 2018, which will expire November 30, 2028.   
 
Sublandlord desires to sublease the Leased Premises to Lessee whose work complements and is 
congruent with the mission of Brave Space, LLC; and Lessee desires to lease the Leased Premises from 
Sublandlord for the term, at the rental and upon the covenants, conditions and provisions herein set forth. 
 
THEREFORE, in consideration of the mutual promises herein, contained and other good and valuable 
consideration, it is agreed: 
 

1. Term. Sublandlord hereby leases the Leased Premises to Lessee for a __________________ contract 
beginning ____________ and ending ____________.   After the end date, the lease will renew on a 
month-to-month basis. 
 

2. Termination. Sublandlord may terminate contract upon any breach of the agreement.  If Lessee 
ends the contract prior to the lease end date, Lessee forfeits their refundable damage fee.  Either 
party will provide one month’s notice prior to the date of termination. 
 

3. Rent. Lessee agrees to pay the following rent per month for the use of space and materials as 
outlined in the tables below, as well as the flat fees described herein: 
 

Office Room: # Days/week: Rate: 
Car Make: Model:  License: 

 
 

$______________________ Monthly rent fee from table below 

$______________________ Monthly Total 

 

$______________________ Balance from prior lease agreement 

$______________________  One-time refundable damage fee 

$______________________ First Month Total 

 Addendum: _____________________________________________________________________________ 

 



 

 

 

 

 

 

 
 

 
 
 

1. Rates. Rental fees are subject to increases, based upon yearly 3% rent increase stated in Master 
Lease.  Sublandlord will notify Lessee 2 months in advance of rent increases and new contracts 
will be signed 1 month prior to increase.  
 

2. Payment. Payment of rent shall be submitted to Sublandlord on the first day of the month.  
Payment can be in cash, check, or bank transfer.  Checks may be made to: Brave Space, LLC; 
and mailed to: 7330 SE Steele St, Portland OR 97206. 

 
3. Late fees/NSF. The Lessee will be charged an additional amount of $50.00 for each N.S.F. check or 

check returned by the Lessee’s financial institution, or for checks submitted after the 5th of the 
month.   
 

4. Security Deposits. Lessee will pay the Sublandlord a fixed security deposit named above, with no 
interest earning.  Sublandlord will hold this security deposit for the fulfillment of the Lessee’s 
obligations under this lease and for the repairing of the Premises, if necessary, after Lessee 
vacates the Premises.  Sublandlord will return the full amount of the security deposit to the Lessee 
within two weeks after the Lessee has vacated the Premises, minus any amounts that are 
reasonably necessary to rectify any defaults in the payment of rent, to repair damages to the 
Premises caused by the Lessee or their guests, other than ordinary wear and tear.  Upon returning 
the amount of the security deposit received, Sublandlord will provide Lessee with an itemized 
written statement detailing the full amount of the security deposit received, the charges made by 
the Sublandlord against the security deposit, and the disposition made or to be made of the 
security deposit.  (Notice: you must notify the Sublandlord in writing within 4 days after you move 
of a forwarding address where you receive mail; otherwise the Sublandlord shall be relieved of 
sending you an itemized list of damages and penalties adherent to that failure.) 

 
5. Non-profit and volunteer leases.  People volunteering their time and not charging client fees may 

lease shared office space for 4 hours/week at no cost.  If a volunteer starts collecting fees for 
service, a new lease will be negotiated to reflect a paying independent contractor rate.  Non-
profits may lease any space at a 25% reduction off of the shared rate from the structures above. 

 
6. Provided services and supplies.  The following supplies, materials, and shared amenities are 

covered in rental fee: 

Providers accepting majority 
rates $75+ 
 

Exclusive rate 
(5+days/wk 8 hr days) 

Shared rate (4 or fewer 
days/wk 8 hr days) 

 $850/mo $160 x #of days/week 

Providers accepting majority 
rates $30-74 

Exclusive rate 
(5+days/wk 8 hr days) 

Shared rate (4 or fewer 
days/wk 8 hr days) 

 $650/mo $120 x #of days/week 

Providers offering pro-bono 
services up to $29 

Exclusive rate 
(5+days/wk 8 hr days) 

Shared rate (3 or fewer 
days/wk 8 hr days) 

 n/a $0-50 x #of days/week 

Hourly rate for any additional 
hours over 8: 

Rates over $50 Rates under $49 

 $20/hr $10/hr 



a. Shared access to all communal spaces, including break/work room, receptionist area, 
HIPAA compliant storage area, waiting room, bathroom, and parking spaces. 

b. Use of therapy toys, furniture, literature, chairs, and tea service provided in the spaces at 
time of lease. 

c. Use of wifi and fax/scan/copy machine. 
d. Marketing on Brave Space website of each clinician’s practice and contact information. 
e. Limited office supplies: pens, scratch paper, tissue, printing ink, office paper, staplers. 
f. Use of locking filing cabinets. 
g. Shared marketing and communication initiatives. 
h. Free monthly consultations with other providers. 

 
7. Utilities. Utilities are included in the rental rates above, and include building costs and 

maintenance, sewer, gas, electricity, trash, water, telephone, fax, internet, website, printing, 
marketing, and other related maintenance costs. 

 
8. Subleasing. All subleasing of office spaces will be at the sole discretion of Sublandlord, as 

authorized by the Landlord.  No Lessee may independently sublease rooms upon the Leased 
Premises. 

 
9. Use.  Lessee agrees to the following in their use of the space: 

a. Leased Premises shall be used solely for the provision of social services related to the care 
of transgender and gender diverse children, youth, adults, and their families.  These 
services may include: mental health counseling, voice coaching, occupational therapy, 
prescription management, mentoring or life coaching, group services, massage, 
acupuncture, legal aid, housing/employment support, aesthetics, or other related fields.  
Medical services may not be offered at this time. 

b. Services for people who do not identify as transgender, gender diverse, or a family 
member of such a person will be seen on a case-by-case basis.  Their involvement upon 
the Leased Premises is contingent upon their ability to maintain a space free of 
discrimination, microaggression, harm, or threat of harm to fellow clientele or staff, and as 
space allows.  Lessees with clients who cannot meet these criteria will be expected to see 
their client off-site, or refer the client to off-site care within one month of written request 
provided by Sublandlord to Lessee. 

c. Lessee will provide services that strive to improve the long-term health outcomes of the 
population seen upon the Leased Premises.  Lessee will not engage in discriminatory, 
reparative, or other harmful practices.   

d. Lessee may use the building as a registered agent address, and for the receipt of 
confidential communications.   

e. Notwithstanding the forgoing, Lessee shall not use the Leased Premises for the purposes of 
storing, manufacturing or selling any explosives, flammables or other inherently dangerous 
or illegal substance, chemical, thing or device. 

f. Lessee will comply with the Collaborative Agreement, including compliance with HIPAA 
privacy requirements, as issued in writing by Sublandlord from time to time. 
 

10. Insurance, Indemnification, and Licensing.  
a. Lessee will provide documentation to the Sublandlord of their current license or contract 

with their licensing body prior to engaging in services. 
b. Lessee agrees to provide updates in the status of their licensure or credentialing to 

Sublandlord when and if these updates occur, including reports of investigations, litigation, 
or disciplinary actions that come against the Lessee by clients, their governing board, 
and/or by law enforcement. 

c. Lessee will carry current professional liability coverage at the standard rate for their 
profession and will provide documentation of this to the Sublandlord prior to conduct of 
services.  



d. Lessee will carry general liability coverage at a rate of $1,000,000 per occurrence/ 
$2,000,000 aggregate of the leased office and will name the Brave Space, LLC and 
Landlord as co-insured. 

e. Lessee shall indemnify and defend Sublandlord from any claim, loss, or liability arising out 
of or related to any activity of Lessee in the space or any condition of the space.  
Sublandlord shall have no liability to Lessee for any injury, loss, or damage caused by third 
parties, or by any condition of the space, except to the extent that such condition is a 
result of Sublandlord’s negligence or failure to perform its obligations under this Lease. 
 

11. Opening/Closing. All lessees are responsible for opening and closing office, including turning 
on/off all lights, space heaters and main heat/cooling, noise machines, computers, and securing 
all doors and HIPAA compliant storage containers. 

a. Keys for the Leased Premises will be provided to Lessees upon receipt of all 
documentation and payment for the first month of the lease.  Lessees are responsible for 
turning their key into the Sublandlord upon termination of the contract.  A $30 fee will be 
issued for any lost or unreturned keys. 

b. If a key-coded front door is installed, Lessees may inform new and continuing clientele of 
the password via email, phone, text, in intake paperwork, or in person. Passwords shall NOT 
be posted on websites or in the front waiting room, and the door may not be left ajar. 

c. Lessees and/or Sublandlord are responsible for ensuring that the Leased Premises are open 
for other Lessees during their scheduled hours. 

d. Each Lessee is responsible for their own client’s welfare while clients are on the Leased 
Premises.  No Lessee shall leave their clients unattended before or after their scheduled 
appointment time, or to be attended by another Lessee or Sublandlord in the Leased 
Premises at any time. 

e. Entry doors shall be locked at any time that there is not a Lessee or Sublandlord on the 
Leased Premises. 

 
12. Maintenance.  Lessee will report any building needs to Sublandlord within 24 hours.  The 

Sublandlord will have sole communication with Landlord for maintenance concerns. 
a. The Sublandlord agrees to surrender and deliver to the Landlord the Subleased Premises 

and any supplied furniture and decorations owned by the Landlord within the Leased 
Premises in as good a condition as they were at the beginning of the Term, reasonable 
wear and tear excepted.  

b. The Lessee will be liable to the Sublandlord and the Landlord for any damages occurring 
to the Leased Premises or the contents of the Leased Premises or to the building, which are 
done by the Lessee or the Lessee's guests. 

c. All supplies and furniture offered within the Leased Premises are the property of the 
Sublandlord, unless specifically bought by Lessee.  The following items are supplied by the 
Lessee: 

d. . 
e. . 
f. . 
g. . 
h. . 

 
13. Entry.  

a. The Sublandlord and Landlord may enter the Leased Premises upon 24 hours notice for 
any of the following reasons: 

i. To inspect the Subleased Premises; 
ii. To maintain the Subleased Premises; or 
iii. To make repairs that the Sublandlord is obligated to perform. 

b. The Sublandlord and Landlord may enter the Leased Premises without giving 24 hour 
notice for emergent situations such as the following: 

i. Report of a break-in 
ii. Fire 



iii. Flooding 
iv. Other emergency that threatens life or property 

 
14. Parking. During the term of this Lease, Lessee shall have the non-exclusive use in common with 

other tenants of the Leased Premises, their guests and invitees, of the common automobile 
parking areas, driveways, and footways, subject to rules and regulations for the use thereof as 
prescribed from time to time by Landlord and Sublandlord. 

a. Parking lot is reserved for clients of all businesses using Leased Premises.  At all times, lessees 
shall park on neighboring streets and reserve the parking lot for clientele and other visitors. 

b. Lessees shall supply their vehicle’s make, model, and license plate # to the Sublandlord. 
c. Any vehicles found in violation of these agreements will be towed immediately at the 

owner’s expense. 
d. The parking lot must be kept free of debris at all times. 

 
15. Alterations and Improvements.  Lessee must submit a request in writing to the Sublandlord of any 

alterations or improvements sought for the Leased Premises.  Requests will be considered on a 
case-by-case basis, and will follow agreements laid forth in Master Lease. 
 

16. Event of Default.  The Lessee will default under this Sublease if any one or more of the following 
events (the"Event of Default") occurs:  

a. The Lessee is reported to provide reparative, harmful, or discriminatory services upon the 
premises by a client or guest on the premises; 

b. The Lessee fails to transfer a client who is unable to maintain a space free of 
discrimination, microaggression, harm, or threat of harm within 1 month of written request; 

c. The Lessee fails to maintain and provide current documentation of credentialing and 
professional insurance after 3 written requests; 

d. The Lessee fails to follow the Code of Ethics of their Governing Board, and/or is under 
investigation, litigation, or disciplinary action by their board; 

e. The Lessee fails to comply with the Collaborative Agreement issued by Sublandlord, 
including any amendments as issued from time to time; 

f. The Lessee fails to pay the Rent to the Sublandlord or any amount of it when due or within 
any grace period, if any; 

g. The Lessee fails to perform any of its obligations under this Sublease; 
h. The Lessee becomes insolvent, commits an act of bankruptcy, becomes bankrupt, takes 

the benefit of any legislation that may be in force for bankrupt or insolvent debtors, 
becomes involved in a voluntary or involuntary winding up, dissolution or liquidation 
proceeding, or if a receiver will be appointed for the affairs of the Lessee; 

i. The Lessee abandons the Leased Premises or any part of the Leased Premises; 
j. The Lessee uses the Leased Premises for any unpermitted or illegal purposes; 
k. The Lessee fails to commence, diligently pursue, and complete the Lessee’s work to be 

performed pursuant to this Sublease pertaining to the Leased Premises; 
l. The Leased Premises, or any part of the Leased Premises is completely or partially 

damaged by fire or other casualty that is due to the Lessee's negligence, willful act, or that 
of the Lessee's employee, family, agent, or guest;  

m. Any other event of default provided in the Master Lease; 
n. The Lessee submits more than three N.S.F. checks over the term of the sublease. 

 
17. Remedies. Upon the occurrence of any Event of Default, the Sublandlord has any or all of the 

following remedies: 
a. Terminate the Sublease upon the greater of any notice required in the Master Lease or the 

Sublease and the Term will then immediately become forfeited and void; 
b. The Sublandlord may be bound by the Code of Ethics of their governing board to report 

unethical actions to Lessee’s Board; 
c. The Sublandlord may, but is not obligated to, perform on behalf of the Lessee, any 

obligation of this Sublease or the Master Lease which the Lessee has failed to perform. The 
Sublandlord may seek redress from the Lessee for such performance; 



d. The Sublandlord may reenter the Leased Premises or any part of the Leased Premises and 
in the name of the whole repossess and enjoy the same as of its former state anything 
contained within the Subleased Premises; 

e. Any other remedy provided in the Master Lease or the Sublease; 
f. No reference to or exercise of any specific right or remedy by the Sublandlord will 

prejudice or preclude the Sublandlord from any other remedy whether allowed at law or 
in equity or expressly provided for in this Sublease or the Master Lease. No such remedy will 
be exclusive or dependent upon any other such remedy, but the Sublandlord may from 
time to time exercise any one or more of such remedies independently or in combination. 

g. Any improvements remaining on the Leased Premises upon termination will revert to the 
Sublandlord and will be free of any encumbrance at the time of such reversion. 
 

18. Severability. If there is a conflict between any provision of this Sublease and the Master Lease, the 
Master Lease will prevail and such provisions of the Sublease will be amended or deleted as 
necessary in order to comply with the Master Lease. Further, any provisions that are required by 
the Master Lease are incorporated into this Sublease. 

a. In the event that any of the provisions of this Sublease will be held to be invalid or 
unenforceable in whole or in part, those provisions to the extent enforceable and all other 
provisions will nevertheless continue to be valid and enforceable as though the invalid or 
unenforceable parts had not been included in this Sublease and the remaining provisions 
had been executed by both parties subsequent to the expungement of the invalid 
provision. 
 

19. Provisions. 
a. All schedules to this Sublease are incorporated into and form an integral part of this 

Sublease. 
b. Headings are inserted for the convenience of the parties only and are not to be 

considered when interpreting this Sublease.  
c. Words in the singular mean and include the plural and vice versa. Words in the masculine 

include the feminine and vice versa. The words "Sublandlord", "Landlord,” and “Lessee” as 
used in this Sublease include the plural as well as the singular; no regard for gender is 
intended by the language in this Sublease. 

d. This Sublease may be executed in counterparts. 
e. Time is of the essence in this Sublease. 
f.  The Sublandlord and the Lessee have no interest or other rights of ownership in each 

other. The parties to this Sublease are not agents for each other. Under no circumstances 
will this Sublease be construed as creating a partnership or joint venture between the 
parties to this Sublease. 

g. Each signatory to this Sublease acknowledges receipt of an executed copy of this 
Sublease. 

h. This Sublease will not be valid and binding on the Sublandlord and Lessee unless and until it 
has been completely executed by and delivered to both parties and the Landlord has 
consented to this Sublease. 

i. In the event of any legal action concerning this Sublease, the losing party will pay to the 
prevailing party reasonable attorney's fees and court costs to be fixed by the court and 
such judgment will be entered. 

j. This Sublease will extend to and be binding upon and inure to the benefit of the respective 
heirs, executors, administrators, successors and assigns, as the case may be, of each party 
to this Sublease. 

k. All covenants are to be construed as conditions of this Sublease. 
l. All sums payable by the Lessee to the Sublandlord under any provision of this Sublease 

other than rent will be deemed to be Additional Rent and will be recovered by the 
Sublandlord as rental arrears. 
 
 

IN WITNESS WHEREOF, the parties have executed this Lease on ______________________. 



 
Brave Space, LLC 
By: Kate Kauffman, LPC, its sole member      __________________________________________________  

Sublandlord Signature      
 

 
___________________________________________  __________________________________________________ 
Printed Name      Lessee Signature 
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